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WHATS NEW

Description ofthe Ea/&@n Kk E eSof t war

EasyeBa n k Re c EbasedgtoobpubisBed by GPC Systems, Inc. that
vastly simplifiesst he mont hly Bank Reconciliati
GP accounting software.

The program i®Vindows XP,Vista, Win 7, Terminal Server and Windows
Servercompdible.

Release Notes

EasyeBank RecE includes the following

1 Ability to match oneto-many, manyto-many, and manyo-one
transactions.

1 Multi-location and multcredit card electroniwire/ACH
reconciliationwith the dility to sort,view, and limitthe view for a
particular sitewhichpr ovi des a micro Al ocatic
within a checkbook ID.

A Custom import automatically extradtse Merchant ID from the
bank statement. (The fee for the custom import will be determined
by the Sope of Work).

A Automatically extractgiLocatiord andfiTransaction Typéfrom
the acounting bank reconciliation transaction

A Providesamapping tabldor Location, Transaction Typend
InternallD (merchant ID)}hat cross references both @ecounting
and bank statement transactiemgroduce a Location and Internal
ID common to both.

A Right-clicking on Location or Internal Iprovidesa view of a
single location or Internal ID within a master bank account.

A Automated matchingccurs only within the lo¢en. The system
preventghe matching é like amounts across locations when
Location or ID is present.

1 The Preview Update Deposit # and Preview Update Check # windows
contain a number of new features:
A It is possible tale-select automatic matches andmally match
the transactions.
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A New color coding denotes transactions that are banked beyond the

allowable range, and those that are banked before they have been

recorded in the GL.

The transaction description has been added to the grid.

The Payer/Payedescriptions have been added to the Check

Management (Dynamics GP) side of the grid.

A The number of days between booked and banked transactions is
displayed.

> >

A Notes button has been added to Preview Automated Bank
TransactionslIn this window, the useram change the necash
account, which will override the default setting for that particular
transactionin other words, the user can override the automated
transactiordistribution. Thefull bank statement additional detail is
available for viewing.

Any issued or banked amount the grid can be rigkdlicked to
display all the transactions of the same amount on both the Check
Management and Bank Statement sides of the grid. The window
displays all the items for that amount that have been matched, and
thosethathave not yet been matched.

A new column inthemain gridcalledfiPstd/Clra contains the date
issued (accounting) or the bank clearecdatus providing the ability
to sort all transacti®(accounting and bank) in date order.

Ability to creak a deposit on the fly with any «eposited Cash
Receipts with filtering capability on Cash, Checks or Credit Cards
types. (Cash receipts are the GL but not inthebank reconciliation
becausehedeposit was not creatpd

The peed issuavith large Qart of Accounts affecting thd, D, and
U drill-down buttos has been resolved

D button screen allows the user to override the defildtaccount
and book th@ppositeof cash where required.

The full description available in the bank statement doaahlvith
Automated Bank Transactioimsnow stored in the yellow sticky note
in GP with Automated Bank Transactions.

A Ciear Filterg button has been addeddiearall grid filters at once.

Themost recentimport can be deted by the end usand thefile can
be reimported
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EASY EBANKRECREFERENCNKIANUAL

Accessing EasyBank Rec

Toaccess EasyBank Rec E[CLlC@] DIRADIDIYIONAL > in your
Mi crosoft Dynami dGIEK] GREABYE-BANDRECE > .t h e n

Al Microsoft Dynamics GP

Home »

@ |

Al Microsoft Dynamics GP ~ Transactions » Inquiry v~ Reports v Cards » Additional ~

Home Easy e-Bank Rec™

Main Screen

The following is aview of the main screen dfasyeBa nk Rec E

@M Easy e-Bank Rec™

File  Edit Tools Help
E GPWACHOVIA Change Reconcile Maintenance ¥ Actions ¥ Paid No Issue Trx Reconciliation Summary ~ Reports ~ g,) Excel Q Print x Close About
CM Cutoff Date W Bank Cutoff Date [03/31/2007 v| Marked [aLl v Check / Deposit m Refresh Grid Options | Show l Split I Clear Filters I
Check Book Management  Sier i ars [ sesen | F ngrﬁfgg)m =t Undeposited Receipts | I~ Show lIDs/Locations
U gpg Doc # V| Tredm X 7| PostDate ¥| C | Cleared X W| Pstd/Chd W7 M| N _[ Doctt FromB | Doc # UserIn 7| Cleared X V| Bank Dat 7| Dif X¥| B 7| Description 7.
» iU | D} DOOODO0O000000000001 $6,564.11| 03/04/2007| DEP $0.00{ 03/04/2007 | .. [ M ($6.564.11
U | p | 00000000000000000002 $8,316.07 03/11/2007| DEP $0.00{03/11/2007 (.. |M [N ($8.316.07
U | b | 00000000000000000003 $10,247.31| 03/11/2007| DEP $0.00|03/11/2007 | .. |M|N ($10,247.3
U | D} 00000000000000000004 $600.00) 03/21/2007| DEP $0.00|03/21/2007 .. |M|N ($600.00)
U | D} 00000000000000000006 $19579.89| 03/15/2007| DEP $0.00(03/15/2007 | .. [M|N ($19,579.8]
U | b} 00000000000000000008 $2,708.58| 03/30/2007| DEP $0.00{03/30/2007 | . [M|N ($2.708.58]
U | 0| 00000000000000000003 $1,799.73| 03/31/2007| DEP $0.00{03/31/2007 | . [M|N ($1.799.73]
U |D| 12777 ($2,000.00) 03/21/2007| CHK $0.00{03/21/2007 | .. |M [N $2,000.00
U |Dj 12778 ($1.600.00)| 03/28/2007| CHK $0.0003/28/2007 | .. |M|N $1,600.00
uU|Dj 233 ($70.40)| 03/25/2007| CHK $0.00|03/25/2007 | .. |M|N $70.40)
u|Dj 261 [$6.17)| 03/13/2007| CHK $0.00| 03/13/2007 | .. |M|N $6.17
U (D} 200 [$33.10)) 03/27/2007| CHK $0.00(03/27/2007 | .. [M|N $33.10)
U|D} 325 ($25.00) 03/05/2007| CHK $0.00(03/06/2007 | .. [M|N $25.00)
u|Dj 326 [$38.60) 03/07/2007| CHK $0.00{03/07/2007 | . [M|N $38.60)
U|Dj 327 ($100.00)| 03/18/2007| CHK $0.00{03/18/2007 | . [M|N $100.00
U|Dj 374 [$16.36) 03/11/2007| CHK $0.00{03/11/2007 [ [M [N $16.36)
u|Dj 376 [$55.29)| 03/13/2007| CHK $0.00{03/13/2007 | .. [M|N $55.29
u|Dj 378 ($15.00)| 03/21/2007| CHK $0.00{03/21/2007 | .. [M|N $15.00)
<

Main Screen v 10
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Tool Bar

The tool bar contains the menu optionstthllow the user to set defaults and
to perform the bank reconciliation:

GPWACHOVYIA Change Reconcile Maintenance » Actions v Paid No Issue Trx Reconciliation Summary  Reports ~ l:? Excel Q Print X Close About

Main Screen Tool Bar
The options from left to right are:

1. Checkbook ID: This field will be populated with the checkbook you
select using the CHANGE > button to the right

2. Change: To change th€heckbook ID[CLICK ] on the<CHANGE >
button to the right of the field aj8ELECT] the appropriatactive
Checkbook ID.

3. Reconcile: This button opens theMICROSOFT DYNAM ICSE GP
RECONCILE BANK STATEMENT >window where the Bank Statement
Ending Balance from the bank statement is recorded at the beginning of
theEasy@Bank RecE bank reconciliation

4. Maintenance The options unddviaintenanceall relate to settingp the
program and Maintenance. There segenoptions:

Maintenance v§ Actions v Paid Mo Issue Trx

Setup Options

Update TRXDATE with GLPOSTDT
Bank Code Master List Maintenance
Extract Internal IDs from Import Data
Internal ID Maintenance

Delete Latest Import

Update Internal IDs in Accounting System

Maintenance Tab

1 Setup Options used to set all systemfdelts per selected Check
Book ID, such as passwords and adjustment account information.
Users can also set up the import file mapping for automated bank
tape transactions.

1 Update TRXDATE with GLPOSTDT: Microsd t Dy nami c s |
GP Bank Rec works on the transaction date. If the transaction date
Is not equal to the GL date, you will not be able to reconcile. This
option will store the Transaction Date in the user defined 1 field
and make the transaction equal to@ledate. As a result, the
Mi crosoft DynamicsE GP bank reco

A

eBank RecE reconciliation.
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1 Bank Code Master List Maintenance: This option allows you to
view all the BAI codes. For more information on BAI codes, go to
http://www.x9.org/standards/free/X9_BAI_Codes_Version_2_ Cas
h_Management_Balance Reporting..pdhttp://www.x9.organd
search fofiCash Management Balance Reporting
Specifications-V e r s i .dm2008, e standarsiwere
transferred by the Banking Association Industry (BAI) to the X9
Financial Industry Standards.

1 Extract Internal IDs from Import Data : Runs theprocesshiat
normally happens during the import to extractMerchantiD
from the bank tape information and stores the Bank ID and Bank
Location for all bank statement records

1 Internal ID Maintenance: This screen provides a view of the
Internal ID Maintenancenappingtable where the croggferenced
IDs and Locations are maintained for credit card wire
reconciliationor cash depost

1 Delete Latest Import Clicking on this button allows the user to
delete the most recent import.

1 Update Internal IDs in Accounting System The system will
extract the location and transaction type from the accounting
transaction and derive the Internal ID from the Internal ID
maintenance table.

5. Actions: The options under Actions represent the steps to complete the
bank reconitiation. They are:

Actions v} Paid Mo Issue Trx Reconciliation Sumr

Import Bank File

Preview Update Deposit #

Preview Update Check #

Process Automated Bank Tape Transactions
Preview/Create Small Adjustments

Mark all Equal as Reconciled

Preview/Move to Paid Mo Issue

Actions Tab

1 Import Bank File: this option opens the window that allows you
to select the banklé for importing.

1 Preview Update Deposit #:this option opens the window that
allows you to preview all the deposits with missing document
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numbers in the bank tape. Items are matdlyeamount Easy e

Bank RecE will automatnsmthé!| y mat
corresponding entries in Microso
populate the document number in the bank tape.

Deposits,Transfersaand Increase Adjustments are matched to bank
statements entries

Automated matching prevents matching of like amountssac
Internal IDs. If arinternal ID is present in accountingtbe bank
statement transactipthe matching record must contain the same
ID.

Preview Update Check #:this optionopens the window that

allows you to preview all the checks with missingament

numbers in the bank tape. It will automatically match those
transacto s t o the corresponding entr
GP, and will populate the check number in the bank tape.
PreviewUpdate Deposit #r ChecksMatching will actually strip

leading zeroes and do the matching for.you

Checks,Transfersand DecreasAdjustments are matched to bank
statements entries.

Automated matching prevents matching of like amounts across
Internal IDs. If an Internal ID is present in accounting or the bank
statement transaction, the matching record must contain the same
ID.

Process Automated Bank Tape Transactionsthis optionopens

the window withall theBAI codetransactionshat you set up to

process automatically, such as ZBAs, interest charges, SWEEP
transactions and service fees. When these transactions are
processed,raincrease or decrease bank transaction will be
recorded in Micr dsedNdtés bubtgnrallowsi ¢ s E
the user to change the default distribution.

Preview/Create Small Adjustments: this option opens the

window that allows you twiew all the tranactions in the bank

tape and Microsoft DynamicsE GP
the default amount you specify in Setup. When these transactions
are processed, an increase or decrease bank transaction will be
recorded in Microsoft DynamicseE

Mark All Equal as Reconciled:this option allows you to

instantaneously mark all matching items as reconciled inside

Mi crosoft DynamicsE ®poneclickingi s r e
of matching transactions inside
Bank Rec.
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1 Preview/Move to Paid No Issue:this option opens the window
that allows you to preview all documents in the bank tape that are
not booked in Microsoft Dynamics
Paid No Issuewindow.

6. Paid No Issue Transaction8Button: this option opende window that
allows you to view the items that were previously moveldaial No Issue
and reverse matching items to Micro

7. Reconciliation Summary: this option opens the window that allows you

to view the variances between the Checkbdakagement, General
Ledger and the Bank Statement.

8. Reports: this option allows you to run the following reports:

277 Excel € Print X

Bank Tape Report

Paid Mo Issue Trx

Qutstanding Checks Report:

Reports Tab

9. Excel: this option allows you to export the transaction in the EeBgrek
RecE screen t o abBxcelki lawnmdth wienpexperéng.s h e et

10.Print: this optionlets you print both the grid and the screen.

11.Close [CLick ] on this option to close the EasfBea n k Re c E
application.

12.Color Schemei Colors have been added to the Main Screen grid to
facilitate matching:

1 Yellow: Trarsactionshighlighted in yellow are items in the
accountingsystemthat areunmatched.

1 Teal: Transactions highlighted in teal are items on the bank
statementhat are unmatched.

1 Red: Transactions highlighted in red match, but there is a variance
between $sued and Paid.

1 White: Transactions that completely match (the variance is zero).

Function Bar
TheFunction Bar contains the following:

CM Cutolf Date [03/31/2007 v] Bank Cutoff Date03/31/2007 =] Marked [all ] Check /Depost [all <] [ RefteshGridOptions | | Show | [T Spit | [ CleatFites |

1. CM Cutoff Date
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Bank Cutoff Date

Marked: Changes the view tisplayAll, Unmarked, or Marked items

in the grid.

Check / Deposit: Changes the view to display All, Checks or Deposits

in the grid.

Refresh Grid Options: Used to refresh the data in the grid based on

userspecified views:

Al

" NotEqual " Not Equal in both sides
" Difference < [T I™ Eliminate< 10

™ Banked not in CM " GLDate <> Trz Date

" In CM not Booked " Zero Trx

Relresh Grid Options [ %]

~ Select one of the following options:

" Equal

Small Adjustments Max Limit |$1 0.00

.iJ

oK | Cancel I

Refresh Grid Options

> > > D>

> > > > >

All: Displays all items on the grid

Not Equal: Displays items where the difference between issued and
paid is not equal to zero.

Difference < : Displaysitemswherethe difference between issued
and paid is below théefaultthreshold

Banked not in CM: Displays items thathave beemprocessed ahe
bank but no matas ar€found in the accounting system.

In CM not Booked: Displaysitems that were recorded in the
accounting system but the bank hasywitleared them or no match
was found. Qutstanding items).

Equal: Displays items that compkly matched where the variance
is equal to zero

Not Equal in Both Sides Displaysitems that have a match but there
is a variance between the total amount issued and banked
Eliminate <: Eliminates from the grid all items that have a variance
below the set minimum dollar amount

GL Date <> Trx Date: Displaysany item where the €éneralLedger
date is different from the Transaction date.

Zero Trx: Displaysitems that are zero in total in the accounting
system.
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A Small Adjustments Max Limit: Displays the mg&mum limit for
small adjustments established in the Setup.

6. Show: Used to populate the grid.

7. Split Button: The Split button is used tprocess selected records and
matchoneto-many, manyto-many, and manyo-one transactions

8. Clear Filters: Clickont he ACIl ear Filterso butto
at once.

Main Screen Components

File  Edit Tools Help
I GPWACHOVIA Change Reconcile Maintenance ¥ Actions~  Paid No Issue Trx Reconciliation Summary ~ Reports v Xf,} Excel @ Print x Close About

CM Cutoff Date [WI Bank Cutoff Date [03/31/2007 v | Marked IALL x| Check / Deposit m Refresh Grid Options I Show I Split I Clear Filters I

Cgec'( Book Management ggtaerczlsli“: '(:;ri: i l— Search I (BQa:Xlkri;Egde)ment 1I Undeposited Receipts I Il' Show IIDsJLucalionle

u 3341;‘ Doc # V| Txdm XV PostDate V| C 7| Cleared X W, Pstd/Chrd W7/ M m_l Doctt From B | Doc # UserIn 7| Cleared X v Bank Dat | Dif v B ¥ Q Description V|
U | D | 00000000000000000001 $6.,564.11| 03/04/2007| DEP $0.00{03/04/2007 [ |M|N ($6.564.11
U |D| 87786 ($160.00)| 03/24/2007| CHK $0.00)03/24/2007 | |M|N $160.00
U | D | lAJ000000005 $100,000.0( 02/28/2007| DEP $0.00| 02/28/2007 | .. |M|N ($100,000.
U | D | AJ000000010 $2,165.68| 03/12/2007| DEP $0.00{ 03412/2007 7 M|N ($2.165.68 8
U | D | XFRO0O000001T1 $21,702.46| 03/04/2007| DEP $0.00{03/04/2007 | .. |M|N ($21.702.4

» (U |D DEP 03/03/2007 . [M|N 0 $21,702.46| 03/03/2007| $21,702.4| 164 | CORPORATE TR
u|Db DEP 03/06/2007 | . |M|N 0 $9.453.37| 03/06/2007| $9.453.37| 164 | .. | CORPORATE TR
u|D DEP 03/20/2007 | .. |M|N 1} $9,908.75| 03/20/2007| $9.308.75| 165 | ... | PREAUTHORIZE

Main Screen Components

1. Undeposited Receipts Button:TheUndeposited Receiptseature
displays all of the cash receigtsat have not yet been processed and
allows te user to createl@epositon the fly. It takes seconds to process a
very high volume of cash receipts.

2. Show IDs / Locations:

Enter Check # to Bank Statement - =
Check Book Management  coreh in Grid seach_| (Dowrlpad] Undeposied Receits |

Clicking on theShow lIDs/Locationscheckboxexpands the grid to
displaysix columns

CheckbookManagement(Left Side o Grid)

Accounting ID

Account Location

Bank i the bank Locatioffior sorting purposes
Location i Location of the store for sorting purposes

PwnE
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Bank Statement (Downloadon Right Side of Grid)
5. Bank ID i the bank statement Merchant ID
6. Bank Location i derivedlocation from Bank ID

NOTE: This feature is used for credit card wire reconciliation.

U Button: Used to set aside unidentified or unresolved issues such as
wire transfers or variances and close the bank reconciliation while you
research the item. Thignction should be used only after all other bank
reconciliation tasks have been performed.

D Button: Used to adjust any bank rec entry up to a maximum allowable
amount to a defauR & L account.

. M Button: Used to mark individual entries as recéedi{equivalent to
placing the checkmarks in GP)

N Button: Used to move partial or complete amounts from document to
another (consolidate) with proper traceabilifyhis creates two documents
in the bank reconciliation modulene increase and one degse
adjustment

. Question Button: Corresponds to the highlight color and opens a
notification that explains the transaction.

Main Grid Question Button

Easy e-Bank Rec™

.o“ Transaction cleared the bank on 03/19/2007 but has not posted
to GL.

Main Grid QuesticiTransaction Expfetion

Ellipse Button: Check Book Management

If a given entry on the left side of the grid has only one transaction

associated with it, the button to the right of the entry displays as an ellipse.

If there are multiple associated transactions, the actuaber will appear

on the buttonn red Forexamplefi t he number A30 app
ellipse button, it mearthere are items in the accounting system that

comprise the total that appears in the gfdicking on the button will

allow you to drill dwn to the associated transaction(s).

[

Ellipse Button
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9. Ellipse Button: Bank Statement (Download)

If a given entry on the right side of the grid has only one transaction
associated with it, the button to the right of the entry displays as an ellipse.
If there aremultiple transactions associated with the same document
number, the actual number will appear on the buf®nck ] on the

button to drill down to the bank tape comments for the associated
transaction(s).

A window opengthatdisplaysthe following information:

A Cleared Date

A Document Number Fieldi the document number on bank tape

A User Input Field i you can entermodify or deletehe
corresponding GP documemimber.

A Amount per transaction

A Detailed Descriptionfrom the bank tape comment# the file was
imported from a BAI file, the details or the transaction as printed on
the bank statement will be displayed. If you hover over the
description field with your cursor, you will see the full description.

A Import Date

A Bank Code

Bank Transaction Details

Type in User Input Field to update Document Numbers ‘

Cleared Date Document #

User Input Amount Description Import Date | Bank Code

03/05/2007 | 000000000000

1234 £27.6300 | CHECKS PAID 475 09/09/2010 | 475

CHECKS PAID 475

03/18/2007 | 000000000000

1235 3621000 | CHECKS PAID 475 09/08/2010 | 475

Cl

Z Type in Starting # or Leave Blank to make all0 | 1234 Auto Update | Save & Close I Cancel I

Ellipse- Bank Tansaction Details

To split the bank tape transactions into separate document numbers,
[ENTER] a starting check or deposit number or a zero in the field to the left
of theAuto Update Button. Then[CLICK ] on<AuTO UPDATE> tO

split the bank tape trans#on grouping into its component transactions.

TheAuto Update feature will automatically renumber each transaction
sequentially in the User Input column, beginning with the document
number you enter. In the example above, 1234 was entered<dmythe

in Starting #> field. Clicking onAuto Update automatically entered the
three sequential transaction numbers in the User Input column.

[CLICcK ] on the<SaVvE & CLOSE> button to return to the main grid.
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10. Description: Easy eBank Rec displays all commeritsat appear
below the transaction on the Bank Statement Tape, such as Merchant
ID, Commercial Deposit, ZBA Credit and so on.

NOTE: All columns in theMain Screencan be sortediltered and
summarized[CLICK ] on any column header to sort the datehim t
column. [CLick ] on theS icon to the right of the column header
to view the<SELECT SUMMARIES > window.[CLICK ] on the
option you want to review[CLICK ] on the filter iconr<™¥ > in each
column todisplaya dropdown menu of transaction views.
[SELECT] the value to diplay only rows with that data. The grid
alsocan be sorted by multiple columnPrREsS the<SHIFT >
keyand click each column in the order you wish to sort them

Additional Features

When you click on th& icon in the header of any colurma window appears
that allows you to select the summary you wish to vifLICK ] the
checkboxto the left of the option you want, afdLick ] <OK>.

AYSelect Summaries | X] I

[~ Average
[~ Count

[~ Maximum
[~ Minimum
[V Sum

oK Cancel

Select Summaries

When you click on the filte™¥ iconin the header of any column, a drdpwn
menu is displayed wh options for transaction view$CLICK ] on the view
you want to display (in the examgelow, the Check Book Management
Document Number has been selected).

[ Doc #
(& -
[Blanks)
[Custom)
(NonBlanks)
00000000000000000001
00000000000000000002
00000000000000000003
00000000000000000004 -

Column Filter Icon
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File

mEasy e-Bank Rec™
Edit
S GPWACHOVIA

Tools  Help

Split Screen Bar: This bar can be clicked and dragged down to create two
data views on the screen.

Change Reconcile Maintenance »  Actions ¥

Paid Mo Issue Trx

Reconciliation Summary

sa Fabrikam, Inc.

Reports ~ X:}‘ Excel ¢ Print D Close About

CM Cutoff Date |03/31.3200? v] Bank Cutoff Date]ﬂ3/31/2007 LI Marked |ALL

l.l Check / Deposit |A|_|_

lj | Refresh Grid Options l

Show |

Split

I

Clear Fi

Check Book Management

Enter Check # to
Search in Grid

Bank Statement

[ _ seach | {Download)

Undeposited Receipts I [~ Show lIDs/Locations

U apg Doc # V| Trebm X V| Post Date 7| C 7| Cleared X v| Pstd/Chid W7 M N‘_ Doctt FromB | Doc # UserIn | Cleared X W] Bank Dat | Diff X7,
» | U | D | 00000000000000000001 $6,564.11| 03/04/2007| DEP $0.00| 03/04/2007| . |M|N [$6.564.
U | D | 0O0O0ODO0O0000000002 $8,316.07| 03/11/2007| DEP $0.00] 0341172007 . |M N ($8,316.C
U | D | 00000000000000000003 $10,247.31| 03/11/2007) DEP $0.00| 03/11/2007 . |M|N ($10.247
U | D | 00000000000000000004 $600.00| 03/21/2007| DEP $0.00) 03/21/2007) . |M|N ($600.0 l]
u apa Doc # 7| Trem X 7| PostDate 7| C 7 Cleared ¥V Pstd/Clrd ¥ M|N|_| DocttFromB V| Doc#Userln V| Cleared X V| Bank Dat 7| Diff ¥ 4
» |U | D | 00000000000000000001 $6.564.11| 03/04/2007| DEP $0.00| 03/04/2007| . [M|N [$6.564.
U | 0| 00000000000000000002 $8,316.07| 03/11/2007| DEP $0.00| 03/11/2007 . |M|N ($8.316.C
U | D | 00000000000000000003 $10,247.31| 03/11/2007| DEP $0.00) 03/11/2007) . |M|N ($10,247
U | D | 0O0O0O0O000000000004 $600.00| 03/21/2007| DEF $0.00| 03/21/2007) . |M|N [$600.0

Split Screen Bar

RightClick Features

Right-Click Featuresdisplay matches for the followy fields:

A Document # [Right-Click] theDocument #on the Check Book
Management side of the grid. A message appears that identifies the
match.[Click] on<Select Document Numbero copy the
Document Number.

Enter Check # to

Check Book Management ...+ in crid |
Rfight-c!ick in the Document # field, then te V| C V| Cleared 37,
right-click on the Select Document 5007 CHE $0.00
message to copy )

, /2007 DEP $0.00
U|D| 87786 (s1e00nl_n3/24/2007] CHE $0.00
U [ D [ 12000000005 | :z:t:ct Docurent Number 87786 For Matchlngl $0.00
U D IMDUUUDUU1 D I JL,IUJ.UUI oarray LUUi’I [ ) l $UUU

RightClick Document Number

A Document User Input [RIGHT-CLICK ] in the<Doc #USER

INPUT> field on the right side of the grio paste th®ocument

Number.

EasyeB a n k

Rec
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Bank Statement
{ Download)

M| N [ _] Doct FromB | Doc # User Input ¥ Cleared X% V¥ Bank Dat 7| Diff XV B ¥ Description V7
N 5752007032700 | 575200703270001 ($3.171.65)| 03/27/2007 $0.00| 575 | ... | ZBADEBIT 575
5752007032800 | 575200703280001 ($13,342.63)| 03/28/2007 $0.00( 575 | ... | ZBA DEBIT 575
5752007033100 | 575200703310001 ($4.426.31)| 03/31/2007 $0.00| 575 | ... | ZBADEBIT 575

Undeposited Receipts I [ Show lIDs/Locations

NI EZNEEZ
ZlIZ)1=Z=

$628.63

($1.00)

87785 $160.00

N e ($100,000.

RightClick Doc # User Input

A Amount i Check Book Management or Bank StatemdRIGHT -
CLick ] onanyamount on either side of the grid to display two

options:

Bank Statement T | ,

I(DOWﬂ'OBd) naeposited necelpts [ Show lIDs/Locations

NI_] Doct FromB | Doc # User Input | Cleared X, W| Bank Dat ¥, Dif X¥| B ¥ Description V]
0 0 $65.00] 03/04/2007 $65.00] 301 | ... | COMMERCIAL D
0 0 ~ $55R2.04| 03/04/2007| $5.562.04{ 165 | ... | PREAUTHORIZE
0 0 B Show Possible Matches 07 | [ COMMERCIAL D
0 0 $3453.1 :hfz'” sdik i &4 | | CORPORATE TR
Xil
0 0 $6.297 B —vor rorzvor—w w201 | ... | COMMERCIAL D
| | | |

RightClick Amount

1. Show Possible Matche$ Redgricts the grid view to possible
matches.

2. Show All Recordsi Displays all of the records in the grid
view.

A Location: usedto find Location matcheson both the Check Book
Management and Bank Statement sides of the grid for credit card
wire reconciliation.Make sure the Show IlIDs/Locations checkbox at
the function bar is checkedRIGHT -CLICK ] the <BANK

L OCATION >.
v Show lIDs/Locations |
M| N = } Doctt FromB | Doc # User v| Cleared XV Bank Date | Diff XV¥| B V¥ Description W' Bank IID Bank Loc
M 0 $181.53 07/06/2010)  $181.53( 163 | .. | OTHER REFER | 5020738348 205
M 0 $1,932.24 07/06/2010| $1.932.24| 169 | .. | OTHER REFER | 54368455553406 | 205
M 1} $116.15 07/07/20100  $116.15| 169 | .. | OTHER REFER | 54368455553406 | 205
M 0 $293.87 07/07/2010)  $293.87| 169 | .. | OTHER REFER | 54368455553406 | 205
M 0 $419.92 07/07/20101  $419.92|1e2 aruec ceren | E4MeadREEERANC |

I Show Records for Location 205 on Both Sides —I}—

M 0 $1.053.47 07/07/2010) $1,063.47 Show Possiblo Matches 5
M 0 $189.97 07/08/2010]  $189.97  show All Records 5
M ] $386.62 07/09/2010)  $386.82| Exit 5

RightClick Location

[SELECT] the option you wish. To displall the records for the
location on both sides of the gri€;LicK ] on <SHOwW RECORDS
FOR LOCATION XXX ON BOTH SIDES>. To display possible
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matches for that particular recof@.LiCK | on <SHOw POSSIBLE

MATCHES>.

Note: You cansort the columns within the views. Just click on the desir
column header to sort by the criteria within the selected column.

A Internal ID i used to findnternal ID matches on both the Check
Book Management ariflank Statement sides of the grid for credit
card wire reconciliationRIGHT -CLicK ] the<BANK ID>. Select the
option you wish. To displagll the records for thinternal IDon
both sides of the gridCLick ] on<SHow RECORDS FORIID
XXXXXXXXXX ONBOTH SIDES>.

Bank Statement it _
(Download) EepasRes DIECoRS I IV Show lIDs/Locations

H ¥ 7| Pstd/Cird 7 Loc W8 [} v M| N \ o DocH FromBank ~ Ww| Doc #Userlnput 7 Cleared EV\' Bank Dat ¥ Diff ZV‘ B v Description 7| Bank D ¥| Bank V|
07/02/2010 | 257 54368455553413 | .. [M|N 0 0 $1243A73l 07/02/2010| $1.243.73| 169 | .. [ OTHER REFERE | 54368455553413 | 257
07/06/2010 | 257 1426031902 M[N 0 0 ($19.15)] 07/06/2010)  ($19.15)| 463 | .. | DTHER REFERE | 1426031902 257
07/06/2010 | 257 1426031302 | MN 0 0 $115.00| 07/06/2010)  $115.00| 163 | ... | OTHER REFERE | 1426031902 257
07/06/2010 | 257 1426031902 M [N 0 0 $158.00| 07/06/2010)  $158.00( 163 | ... | OTHER REFERE | 1426031902 257
07/06/2010 | 257 54368455553413 | [M|N 0 0 $1,231.84| 07/06/2010| $1,231.84( 169 | .. | OTHER REFERE | 54368455553413 | 257
07/07/200 | 257 54368455653413 | . [M|N 0 0 $286.74| 07/ e 53413 | 257

W\N Records for 11D 543684555534137 on Both Sides |
07/07/2010 | 257 54368455553413 | . [M|N 0 1} $490.00 07/ “Srorpossbie Matches 257
07/07/2010 | 257 54368455553413 | . [M|N 0 0 $542.95 IJT"ZE= Show All Records 3413 | 257
07/07/2010 | 257 54368455653413 | .. [M|N 0 0 $B78.80| 07/ Exit 3413 | 257

RightClick Internal ID

To display possible matches for that particular red@dick ] on <SHow

PoOssIBLE MATCHES>:

Bank Statement

{Download) Undeposited Receipts | [V Show IIDs/Locations

[o770772010 [ 257 | 543e84sEEEa4n3 | .. [ [0 [o

‘ Banl N _B_a_nk_V\
$ZBB.74| 169 | | OTHER REFERE |5ma4 13 | 257

bared 3w Pstd/Ciid Vj Loc V-D‘ {[[»] Vill ‘M ‘ N _! Doctt From Bank Vi Doc # Userlnput 7| Cleared ZV‘ Bank Dat V‘ Diff ZV‘ B V‘ ‘ Description W/
| s2se74] o7iovenig)

RightClick Internal ID Bank Statement

' Bank Statement
Check BookManagement ggtaerr;:ls?neg(riﬁ - li Search I ([?:wmo%g;nen

U apg Doc # V| AccountingllD | Acct | Tredm X7

PostDate ¥ C W7

Cleared XV

Pstd/Clrd | Loc ¥+

D v

[u]o

DEP

07/07/2010 | 257

FB455563413

RightClick InternaDl Check Book

Easyé8Bank Rec
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Maintenance

Maintenance v§ Actions v Paid Mo Issue Trx

Setup Options

Update TRXDATE with GLPOSTDT
Bank Code Master List Maintenance
Extract Internal IDs from Import Data
Internal ID Maintenance

Delete Latest Import

Update Internal IDs in Accounting System

Maintenance Menu

Setup
The Setup screen is password protected in order to prevent umeedhor
accesstotheEasyggank RecE system defaults.

There are six Setup features:

1. Passwordentry and verification: Each time you enter Setup, you will be
required to enter your password and verify it.

2. SetChange Your Password This feature will be used when you enter
Setup fa@ the first time. It is recommended that you change your password
periodically to prevent unauthorized access to the system defaults.

3. Adjustments Account Information: This screen allows you to automate
BAI codes to generate the transactions in the coaecount in the GL
without data entry Examplesof BAI codes that can be automated are
interest, bank fees, ZBA or Sweep transfers. Typically they are entries
that require you to wait for the bank statement to be available before you
can book them intgour accounting system.

4. Registration: This featurds used to enter the Registration Keys to
activate Easy®ank ReceE.

The first action in Setup is to change your passw@ENTER] your new
password in the field labeld?lease Enter New Password[RE-ENTER] the
password in the next field, th¢@LICK ] on <SET PASSWORD>.

[~ Set/Change Your Password here

Please Enter New Password : I ******

Please Re-enter New Password : | ***** 1 Set Password I

Set/Changd®assword

EasydBank Rec E Pagel8of74



Next, you musenterand validate your password in the field labeRdase
Enter Passwordat the top of the screen, thEDLICK | on <V ALIDATE
PASSWORD>.

—Validate Password to Make Changes to data on this screen

Please Enter Password : I xxxxx 1 Validate Password I

Validate Password

You will set up yourAdjustment Accounts Information next:

—Adjustment Account Information  —

D Adjustment Amount Limit |$200.00

D Adjustment Expense Account IUUD-BBU1 -00 |D - Adjustment Expense

|
U Paid No Issue Cash Account  |000-1115-00 [Cash - Paid No Issue Cash |
N Adjustment Clearing Account IODU-GBUZ-DD |N Adjustment Clearing |
Small Adjustment Expense IODD-BBUB-DD |S - Small Adjustment Expense |
Small Adjustments Amount Limit |$1000— Open Account Maintenance Window |

Adjustment Accounts Information

1. DAdjust ment Expense Acoooespordstathemi t
button on the bank reconciliation screen. When you presb thetton
next to a particular document, the variance between the bank statement
and the checkbook will be adjusted automatically. Thesaaient will
create a Decrease Adjustment or an Increase Adjustment on the same
document number in the Bank Rec module. GL transactions will be
posted as well.

No adjustment can be greater than the amount specified in this field.
The value you enter shild be the limit between Issued and Paid entries
thatyour organization is comfortable with.

[ENTER] the Adjustment Expense Amount Limit in the field

NOTE: For the next four fields, if the account does nealidatein the
window, [CLICK ] on <OPEN ACCOUNT MAINTENANCE WINDOW >
and enter the account information. When you have finished,
[CLicK ] on<SavE> to refresh the dregown list with the account
you have created.

2. D Adjustment ExpenseAccount: [ENTER] the appropriate account from
the dropdown menun which to record the Adjustment Expense variance.
This must be a P&L accounfCLICK ] on the<Save> button to the right.

3. U/Unidentified Cash Account: U0 corresponds to the button on the
bank reconciliation screen. This account is used to temfyoraciord cash
transactions that appear on the bank tape, but do not correspond to entries
on the GL. For example:
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1. the Bank issues an erroneous credit or debit on your account and
you need to record it in the current month in order to reconcile
your bankstatement. When the bank reverses the transaction in
the next month, credit or debit the Unidentified Cash Account
accordingly.

2. you receive a wire transfer that
close the bank reconciliation and further researclrémsaction.
This feature allows you to record the wire transfer as a cash
transaction and close the bank reconciliation.

[ENTER] the appropriate account in which to recordimedentified
Cashtransaction anfCLicK ] on the<Save> button to the rightThis
should be a Balance Sheet account.

4. N Adjustment Clearing Account: i N oorresponds to thid button on
the bank reconciliation screen. PressingNHautton allows you to create
adjustments to checks to match the Bank Statement transactions. When
you press th&l button next to a particular entryan increase and a
decrease will be generated, affecting the cash account and the adjustment
clearing account you have defined, resulting in a zero transaction in both
accounts. This account will always bero.

[ENTER] the appropriate account in which to recordAldgustment
Clearing Accountand[CLICK ] on the<SavE> button to the right.

5. Small Adjustments ExpenseAccount: [ENTER] the appropriate account
from the dropdown menu in which to record tigmall Adjustment
Expensevariances. This must be a P&L accouf@Lick ] on the
<SAVE> button to the right.

This feature adjusts all small differences simultaneously. For example, if
you set theSmall Adjustment Expense Limitto $5, all small variances

will automatically be adjusted in the bank reconciliation and expensed to
this account.

Small Adjustments Amount Limit: [ENTER] the Small Adjustments
Expense Amount Limitin this field and CLICK ] on the<Save > button
to the right.

6. Automated Bank Tape Transactions [CLICK ] on the< OPEN SETUP
AUTOMATED BANK TAPE TRANSACTIONS WINDOW > button.

~Automated Bank Tape Transactions

Open Setup Automated Bank Tape Transactions Window

Setup Automated Bank Transactions
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All bank BAI codes will appear in the screen, if they have been previously

imported through a bank tape upload into EaBya n k

foetloisE

Checkbook ID If the grid is blank, return to this option after your first

import of the bank tape.

I Setup Automated Bank Tape Transactions

Source Company  Fabrikam, Inc.

CheckBook ~ GPWACHOVIA

Select + or -

ALL

v Show Account Desc [ Save Frint X Close

BE ||

Help .

Bank Code

Description

[+

Debit

Credit

Setup

Destination

Check Book

Debit

Credit

164

CORPORATE T

165

PREAUTHORIZ

B

ZBA CREDIT

100-1000-00

+|000-119000

Fabrikam, Inc.

UPTOWN T

000-1190-00

000-1100-00

301

COMMERCIAL

= = =] =] =

354

INTEREST CRE

475

CHECK PAID

v v

575

ZBA DEBIT

000-1130-00

|100-100000 «

968

POSITIVE 4DJ

v v

969

NEGATIVE ADJ

v v

Setup Automated Bank Transactions Screen

This screen allows you to set up the BAI codes you want to process
automatically fom the bank tape to the appropriate accounts in the General
Ledger. For example, you can select the BAI code 275 to automatically

process

companies:

ZBAs

Wi

t hi

n

o

ne

company

To set up to automatically process ZBAs witbne company:

[CLick ] on<BANK CoODE 275>for ZBA credits.

In the Debit column,[CLICK ] on the<DOWN ARROW > to bring up the list

of accounts, anfSELECT] the appropriate General Ledger account.

In theCredit column,[CLIcK ] on the<DOwWN ARROW > t0 bring up the

list of accounts, anfBELECT] the appropriate clearing account.

1.
2.
3.
To set
Companies:

up to

aut omat i

c al

y

process

and/

Z

1. [Cuick ] on the<SETUP> button for the 275 BAI code to open the window

whereyoucas el ect the appropriate
Bank Code Options %]
Company Code: B4
Check Book: [UPTOWN TRUST ~|
Debit Account: I Cash Suspense ;l
Credit Account: I Cash - Operating Account ;l
_?_I oK Cancel |
Setup Automated Bank Transadtion
Easye8ank Rec E Page21of74
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2. [SELECT]t he Mi cr os of t<CivpanvaQober fsofn th€ P
drop-down list.

3. [SELECT] the<CHECKBOOK > from the dropdown list.
4. [SELECT] the<DEeBIT> account from the dredown list.
5. [SELECT] the<CREDIT > account from the dredown list.
6. [CLICK] on<OK>.
Repeat this process for each BAI code that you want to automate. Typical

BAI codes might include Interest Charges, ZBA transactions, Service
Fees, and SWEEP transactions.

NOTE: If the ZBA will be uploaded in the destination compahis
suggested that you not perform the set up across companies.

7. Set Import File Mapping: This function allows you to set up your bank
file import mapping. [CLICK ] on the<SETUP IMPORT FILE MAPPING>
button

—Setup Impaort File Mapping

Setup Import File Mapping

Setup Import File Mapping Button

The screelis divided into two parts:

A Add New Import File.
A Mapping for Import File.
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o

| FielFomm St Namo | Fied Format Descaption Fie Typs File Haz BAI Codo Delete |
[ » [Exat Excel Fornst with labw | EXCEL Y Deletn
{5 Tk Tah dekeied TABOELIMITED | ¥ Delete

Add New Import Fis
~Mapging For Import Fie Selected in above Grd :
|| EawEBokReoCokmn FieFomoiCobmnName Constart. ]
{ BANK ACCOUNT NUMBER

Bark Accourt Number
B4l CODE BAl Code

DOCUMENT CLEARED AMO | Document Cleared Armount
DOCUMENT CLEARED DATE | Document Cleaed Date
DOCUMENT & D ocument Nurmber

nd Bl B Bl 65 B

TRANSACTION DESCRIPTIO | Transachon Dezcnption

Import File Setup Screen

Excel Header Setup
1. [CLick ] on the<ADD NEW IMPORT FILE > button

"™ Import File Data Entry - algjﬂ

Fie Format Short Name  [Excel
Fie Format Description  [Excel Format with tab warksheet called IMPORT

Fie Type |EXCEL FILE =~
Work Book Name {IMPORT
Select Fles '\\Gpdies\gow\ﬁeseuch and Development\Easy e-Bank Rec\Barnk R~ I

_Concel |

Import File Data Entry Screen

2. From the dropdown menu fofFile Type, [SELECT] <EXCEL FILE >.
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[ENTER] the File Format Short NameandFile Format Description
in the corresponding fields

[ENTER] theWork Book Name in the correspnding field.

[CLiCcK ] on the<ELLIPSE > buttonnext to theSelect Filedield to
browse for your bank file.

Next, you will map the file format column names to the columns in
Easy eBank Rec [CLIcK ] in theFILE FORMAT CoLuMN NAME field
to theright of each Easy-Bank Rec column name and select the
matching name.

NOTE: If the bank file does not contain arr@ount Number, you must
[ENTER] a<coNSTANT> in theConstantfield to the right. It can be any
value of your choosing. If there is no matching column name in the bank
tape, you mugENTER] a<CONSTANT>in the Constant field to the right. It
approprate to entekN/A>.

0ix
Fiel Foemat Shott Nae Faed Format Description File Type Fie Has BAI Code Oeleto
» | Bl Excel Fomat with tadw | EXCEL Y Delete
Iab Tab delerted TABDEUMITED |V Dedete

If the bank file does not
contain an Account
Number, enter a constant

BANK. ACCOUNT NUMBER

AddNew inptFle | in this field.
Magpirg For lrpont Flle Selected in above Gad
Eaty EBark Rec Colurn i Format Coluen Name

Bark Accourt Numbes

BAI CODE

BAl Code

DOCUMENT CLEARED aMO

Document Claared Amourt

DOCUMENT CLEARED DATE

Document Cleared Date

DOCUMENT 8

Sivlwlwlwlv

Document Number

TRANSACTION DESCR#®TIO

Transachon Descriphion

Save Magpng |

L Coluesn Noro
B4 Code

Bark Accourt Number

Document Cleared Amount

Document Cleared Date

Docurmant Nurnber
Tranzacton Descrpton

o |

Import File Data EntfSetupScreen

7. When you have finished mapping each column ngameck ] on
<SAVE MAPPING>.

Tab Header Setup

1. [Cuick ] on the<ADD NEW IMPORT FILE > button

Easy B a

nk Rec E

Page24of74



™ 1mport File Data Entry =10] x|
File Format Shot Name ~ [ITab
File Format Description | Tab delimited
File Type | TAB SEPERATED v ¥
Work Book Name |
Select Files l\\Gpchles\g«oup\Reseafch and Development\E asy e-Bank Rec\Bark R _l

_ Carcel |

Import File Data Entry Screen 3

2. From the dropdown menu fofFile Type, [SELECT] <TAB
SEPARATED>.

3. [ENTER] theFile Format Short NameandFile Format Description
in the corresponding fields

4. [CLick ] on the<ELLIPSE > buttonnext to theSelect Filedield to
browse for your bank file.

5. Next you will map the file format column names to the columns in
Easy eBank Re& . [CLick ] in theFILE FORMAT COLUMN NAME
field to theright of eachEasy-Bank RecE col umn nam
the matching name.

NOTE: If the bank file does not contaim @&ccount Numbe you must
ENTER] a<CONSTANT> in theConstantfield to the right. It can be any
alue of your choosing. If there is no matching column name in the ba
ape, you mugiENTER] a <CONSTANT> in the Constant field to the right.
S appropriate to ent&N/A> .

6. When you have finished mapping each column ng@eck | on
<SAVE MAPPING>.
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o/

impont Fles z -
Fiel Fosmat Shoet Name Fiet Foomat Descapbon Fie Type File Has BAl Code Deleto

Eaxcad Excel Fomat waith 1ab w Y

TABDELIMITED

Add New lmport Fis I
Mapging For Import Fie Selected n above Gnd
Eany EBark Reo Column Fie Format Column Name ; Conatart
7| BANK ACCOUNT NUMBER 1mm
2| earcone BAI Code
71 DOCUMENT CLEARED AMO | Amourt Cleated
7| DOCUMENT CLEARED DATE | Date Cleared
7| DOCUMENT & Document reseber
! p | 7] TRANSACTION DESCRIPTIO wl N/A
- thm Nae
Amourt Cleated
BAl Code
Date Cleated
Doctanent ramber

Import File SetuBcreen 2

8. Registration: This function is used to activate Easpa n k RecE f r o
the Trial Version after you have purchased the licefSeick ] on
<UPDATE REGISTRATION KEY>. [ENTER] the Registration Key in the
field and[CLICK ] on <REGISTER>.

—Registration
Update Registration Key

Update Registration Key

Update TRXDATE with GLPOSTDT

Update TRXDATE with GLPOSTDT: Mi cr osoft Dynami csE
Recworks on the transaction date. If the transaction date is not equal to the

GL date, you will not be able to reconcile. This option will store the

transaction date in the user defined 1 field and make the transaction equal to
the GL date. Asaresultdh Mi cr osoft Dynami csE GP
will matchthe Easy®ank RecE r.econciliation
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X Check List whore GLPOSTDY «» TRXDATI

ek Book 1D
Check Lint where GLPOSTDT ¢ TRXDATE
Doc #t Type Doc Date GLDse Amourt T Padlo Oesed Amourt  OewedDate  Voded Viood Date
» | &84T ChHx 082002007 | QW27 $160 (|;.: A Travel Coopa | 16000000 yna0712l 0 A0
£ CHr DU/ |Ga/2007 | $160.00] A Travel Comos | 160 00000 A r B LD
Update TRODATE wth GLDATE P } Cowe |
Frvttwae b bt inn i il K — ——Avewatt

Update TRXDATE with GLPOSTDT

[CLicK ] on<UPDATE TRXDATE wiTH GLDATE> to make the transaction
dateequal the GL posting date.

[CLICK ] on<PRINT > to print the information on the screen

Bank Code Master List Maintenance

This option allows you to view lathe BAI codes. For more information on

BAI codes, go to

http://www.x9.org/standards/free/X9 _BAI_Codes_Version_2_ Cash_Manage
ment_Balance Repang..pdfor http://www.x9.organd search fofiCash
Management Balance ReportingSpecifications-V e r s i .dm2008,de
standard were transferred by the Banking Association Industry (BAI) to the
X9 Financial Industrystandards

In this display, the cleared check codes are shown:
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http://www.x9.org/standards/free/X9_BAI_Codes_Version_2_Cash_Management_Balance_Reporting..pdf
http://www.x9.org/standards/free/X9_BAI_Codes_Version_2_Cash_Management_Balance_Reporting..pdf
http://www.x9.org/

Bank Code Master List Maintenance [=] B3 I

Bank Code Type Bank Code Description [+ Move ta PNI j
464 DETAIL CORPORATE TRADE PAYMENT DEBIT 1 No v
465 SUMMARY CORPORATE TRADE PAYMENT SETTLEMENT 41 No v
466 DETAIL ACH SETTLEMENT -1 No v
467 SUMMARY ACH SETTLEMENT DEBITS 1 No v
468 DETAIL ACH RETURN ITEM OR ADJUSTMENT SETTLEMENT 1 No v
469 DETAIL MISCELLANEOUS ACH DEBIT 1 No v
470 SUMMARY TOTAL CHECKS PAID -1 No v
a7 SUMMARY TOTAL CHECKS PAID - CUMULATIVE MTD 1 No v
472 DETAIL CUMULATIVE CHECKS PAID 1 No v
474 DETAIL CERTIFIED CHECK DEBIT -1 No v

_’,

| 476 DETAIL FEDERAL RESERVE BANK LETTER DEBIT 1 No v
477 DETAIL BANK ORIGINATED DEBIT -1 No v _J
478 SUMMARY LIST POST DEBITS -1 No v
479 DETAIL LIST POST DEBIT -1 No v
480 SUMMARY TOTAL LOAN PAYMENTS 1 No v
481 DETAIL INDIVIDUAL LOAN PAYMENT -1 No v
482 SUMMARY TOTAL BANK ORIGINATED DEBITS 1 No v
484 DETAIL DR&FT 1 No v
485 DETAIL DTC DRAFT 1 No v
486 SUMMARY TOTAL CASH LETTER DEBITS -1 No v
487 DETAIL CASH LETTER DEBIT 1 No v
483 DETAIL CASH LETTER ADJUSTMENT 1 No v
430 SUMMARY TOTAL OUTGOING MONEY TRANSFERS -1 No v
491 DETAIL INDIVIDUAL OUTGOING INTERNAL MONEY TRANSFER -1 No v _'J

ﬂ Save | Close L

Bank Code Master List Maintenance

Only items mar ked Ha¥ HcsIssuevs d default, enlymo v e
BAlI code 475 items, 0 CPaieNokssugabledo, ar

TheBank Code Descriptioncan be changed to fit your nomenclature.

Any new BAI code (typically norstandard) will be added #te time of
importing the bank statement. If necessary, the user must change the
descriptionto reflect the descriptioto be used, andll for inbound monies, or
-1 for outboundmonies BAI containsa range of codes 900to 960-- that

are used at the bankos discretion.

Extract Internal IDs from Import Data

This feature is usefunly for customimportsthatextract thevl erchant 1D or
L ocation ID from the downloaded bank statement.

[CLIcK ] on this option to run the processaxtractthe Merchant ID from the
bank tape information. This process normally runs during the imien
completed, you will receive the following notification.
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Easy e-Bank Rec™

':01' Process completed

Process Completed Notification

[CLICcK ] on<OK> to complete.

Internal ID Maintenance

This feature is useful only for custom imports that extracMaechant ID or
Location ID from the downladed bank statement.

This screen provides a view of thdernal ID Maintenance mapping table
where the crosseferenced IDs and Locations are maintainectfedit card

wire reconciliation and cash deposits made in multiple locations within a
master bankaccount. It will allow end users to view only a particular location
or Internal ID (Merchant ID) within the complete set of data for the check

book ID which might comprise many locations.

|
Internal ID Y| Intemal ID From Imp 57 Location V| CreditCard Typpe | Check Book ID V| Loaded From | LoadedOn Vg
» | 0000010025 0000010025 10025 CASH End User 07/28/2010
10408098399 1040809839 Fah AMEX “gpefiles\grouphR | 08/18/2010
1040809307 1040809307 713 AMEX “\gpefiles\grouphR | 08/18/2010
1041138041 1041138041 217 AMEX \hgpcfiles\grouphR | 08/18/2010
1041138587 1041138587 218 AMEX “Wgpefiles\grouphR | 08/18/2010
1041138595 1041138595 219 AMEX Ygpefiles\grouphR | 08/18/2010
1041138629 1041138629 220 AMEX “\gpefiles\grouphR | 08/18/2010
1041138645 1041138645 221 AMEX “\gpefilesharouphR | 08/18/2010
1041138678 1041138678 222 AMEX Wgpefiles\grouphR | 08/18/2010
| l‘104‘1138789 1041138769 223 AMEX | “hapefiles\arouphR | 08/18/2010 —,LI
4 »
[ Show Duplicate Locations and Credit-Card Types Only
Add New Edit Delete Import | Close I
!

Internal ID Maintenance

Delete Latest Import

This feature is useful only for custom imports that extracMéechant ID or

Location ID from the downloaded bank statement.

EasydB a n k

Rec

E
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[CLick ] on this menu option to delete thwst recenimport for the
displayed Checkbook ID. The application asks if you wish to delete the file.
[CLICK ] on<Yes>to complete.

Easy e-Bank Rec™

':9“ Delete latest import for Check Book GPWACHOYIA?

Yes Mo

Update Internal IDs in Accounting System

This feature is only useful for ingpts with a custom code import with the
extraction of theMerchant ID or Location ID from the downloaded bank
statement.

[CLick ] on this menu option to update theernal IDs in the accounting
system for the displayedheckbook ID. The system will extret the location
and transaction type from the accounting transaction and deri@¢neal
ID from thelnternal ID Maintenance Table. The application asks if you
wish to update the Internal IDs.

Easy e-Bank Rec™

':9} Update Internal IDs for Check Book GPWACHOVIA?

Yes No

[CLicK ] on<Yes>to complete.
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EAsY EBANKRECUSERMANUAL

Bank Reconciliation

Open Easy®ankRe c E Dby
<ADDITIONAL > option in theMi c r

Like the Microso
with recording the Bank Statement.

Record the Bank Statement

c 4Ebsy éBank Recxunder the
osoft DyTodBar.csE GP

ft DynBamnksBeGP Bagk

[CLICK ] on<RECONCILE >in the Tool Bar.

[ENTER] the Bank Statement Ending Balance from the bank statement in the

field labeled<BANK STATEMENT ENDI

NG BALANCE >:

mReconcile Bank Statements

Bank Statement Ending Balance
Bank Statement Ending Date
Cutoff Date

File Edit Tools View Range Help sa Fabrikam, Inc. 4/12/2017
I Save | X Delete |

Checkbook 1D GPWACHOVIA R0

Description Operating Checkbook

Currency |1D Z-15%

/ns2007

| 3/31/2007 ) Transactions |

TR

L ©

Reconcile Bank Statements

[ENTER] the Bank Statement Ending Date and Cutoff Date in the appropriate
fields. [CLICK ] on<Save>. This is used to determine the period Beginning

Date.

There are essentially seven stép reconciling your bank statement with Easy

eBank ReceE. The

Bar.

s e s tAstmrsmeauror theyToa u p e d
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Step 1. Import the Bank Tape

[CLicK ] on <ACTIONS> in the Tool Bar.[CLICK ] on<IMPORT BANK FILE >.

Thelmport Bank Statement window appears on the screen:

Import Bank Statement =] B3 I

Check Book ID I;j,- P CHOVIA Ll

Last Cleared Date

Select File Format |GPC SWACHOVIA FILE LI Save |
Select Files |"C: “Program Files (x86)\Microsoft Dynamics\GPY\DexToNet\GPC_Bank_Statemer . |
Work Book Mame I

? | Import Cancel

Import Bank Statement

ThelLast Cleared Datefield is a reaebnly field and will display the last
imported document date.

[SELECT] theFile Format from the dropdown menu.[CLICK ] on <SAVE>.
EasyeBank Rec E writhe selectee fiveforrbaefor all future bank
file imports.

The available file formats are:

Import Bank Statement M[=] E3
Check Book ID |13 PWACHOVIA LI

Last Cleared Date '03/31 22007

Select File Format  [Gpe - waACHOVIA FILE LI Save I

Select Files
BAl Credit Card l

“Work Book MName BAl-DATE-ON-16

BAI-F5 FORMAT
BAI-MONTHLY-SUNTRUST
BAI-NOBANK-175
BAI-USRDF1 FORMAT

GPC - WACHOVIA FILE
STANDARD BAl FORMAT
? I STANDARD QIF FILE - NO BAI CODE iport Cancel
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A BAI Credit Card

1 Usdal to demonstrate retrieval of credit card information
and internal ID (for demo purpasenly)
A BAI-DATE-ON-16
1 For BAI files which have the date in the 16 type records

A BAI-F5 Format
1 For BAlI files where the document number is stored in the
fifth position rather than the normal"éosition.
A BAI-Monthly -SunTrust
i For a SunTrust BAI that combines all entries for a complete
month into one 02, type record.
BAI-NOBANK -175
For BAI file where the document number (position 6 in 16 type
records) is omittefrom the Easy eBank Rec grid. This is useful
in case the document numbers are not matdhiaglata in the
Accountingsystem The matching only occurs on check numbers
that are zero. Many baskow insert miscellaneous information
that will not help in recognizinthe transaction. The best match is
accomplishedby amountbut can only occur if the document
number is blank

> >

A BAI-USRDF1 Format
1 In some instancethe Bank Accounhumberis normally
stored in the Accouriteld in the Dynamics GP accounting
A CardsA FinancialA Checkbookd Checkbook
Maintenance screen. The field in question is there
from the bottom left Bank Account. It sometimes conflicts
with the number used in the BAI file.

A For example the Account number field in GP will
have 1234567899 while ti3, record in the BAI
file will have 001234567899.

A Some & party software use the account field for
safe or MICR printing. This import format will look
for the proper match with the BAile in the user
defined field 1rather than the account field.

A GPCi Wachovia File

1 Custom import format from an HTML scrape
A Standard BAI Format

1 This format will import any BAI or BAI2 format and
respect the special encoding for thads types in BAI
formats as supplied by banks. It should be the default test
format fa any BAI bank file.
No mapping is needed.
Note that the Bank Account field in the Check Book ID
must match the value after the 03, in a BAI file in order for
the system to recognize which section of the BAhtport.

== =
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In the example below the followirmank account # must be
stored in the bank account field in Check Book
Maintenancel121876348

Sample BAI header
01,121000248,876567890,100608,0908,01,080,,2 /
02,876567890,121879898,1,100528,,,/

03,4121876348, USD/

A Standard QIF File i no BAI Code

NOTE: If Excel is usegdyou must specify the name of the sheet inside the
workbook typically Sheet 1 or Import.

[CLick ] on the<ELLIPSE > buttonto the right of the field labele8elect Files
to browse to the location of the fil§SELECT] the file to be imported.
[CLiCcK ] on<IMPORT>.

A message appears on the scriat the import has been successful.

IF YOU HAVE A BAI FI LE, MOVE TO STEP 2, PREVIEW
MATCHING TRANSACTION S.

For bank files without BAI codes it is necessary to map the transaction
descriptions to the appropriate BAI codes. A window will appear on the
screen that will allow you to map the BAI codes to the description:

L] Description Bank Code Mapping g@@
Check Book [D GPWwWACHOWIA
Bank Code & Description M apping
Tranzaction Description Suggested Code Bank Code Bank Code Description f
ACH Debit 451-4CH DEBIT RECEIVED [: [:
Automatic Papment Withdrawal- 00 | 501-IMDIVIDUAL AUTOMATIC TRANS [: [:
Check Paid 478-CHECK PAID [: [:
Deposit 174-0THER DEFDSIT [: [:
» | Deposit IPS [: | l:
Incoming YWire [: [:
Ircoming ire FNS ] ]
Incarming “ine Mk S5, [ ] [ ]
Incoming #ie HakSaR
rearing Wie NAYS U U v
% >
w Save Cloze %

Description Bank Code Mapping

EasyeBank RecE provides a | iTsatsactoh s ugg
Description in theSuggested Codeolumn. If the suggested codes are
acceptable[CLick ] on the<SwALL BuTTON> in theSuggested Code

column to accept the code, th&Lick ] on<SAVE> to complete the import

process.
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If you prefer to enter your own cod¢€LICK ] on the<SMALL BUTTON>in
theBank Codecolumn. ABank Code Master Listwindow will appear on
the screen:

[ Bank Code Master List Q@E|

Bank Code <7 Type “r Debit/Credit <7 Bark Code Description “ Click ta SELECT 7‘
» E10 STATUS N, OPEMING LEDGER

100 SUMMARY CR TOTAL CREDITS (

1m SUMBARY CR TOTAL CREDIT AMOUNT MTD [

105 SUMMARY CR CREDITS MOT (

108 SURMMARY CR DEPOSITS SUBJECT TO FLOAT

107 SUMMARY CR TOTAL ADJUSTMENT CREDITS Y'TD

108 DETAIL CR CREDIT [AMY TYPE)

Bank Code Master List

[CLick ] on the<BuTTON> in theClick to Selectcolumn on the right of each
line item to map the BAI codes to the transaction descriptions.

If you try to reimport the fie by mistake, EasyBank RecE wi | |
duplicate entries to be4imported. The duplication is based on the dollar
amount in the Document Number. The following window will appear on the
screen that displays the previously imported file data.

™ Bank Statement Already Imported Transactions

»

EEX

2|

Check Book 1D

Bank Code =7 Doc # ¥ Cleared Date 7 Cleared Amo X7 Drezcription g f
164 1] 03/03/2007 21702.4600 CORPORATE TRADE PAYMEMNT CREDIT 164
275 1] 03/03/2007 5E294.7500 ZB& CREDIT 275
1E5 1] 02/04/2007 5BEZ.0400 PREAUTHORIZED ACH CREDIT 165
275 1] 02/04/2007 FE540.7900 ZB& CREDIT 275
am 1] 02/04/2007 £433.1100 COMMERCIAL DEPOSIT 301
am a 03/04/2007 £5.0000 COMMERCIAL DEPOSIT 301
164 a 03/06/2007 9453.3700 CORPORATE TRADE PAYMEMT CREDIT 164
275 a 03/06/2007 1175.0000 ZBA CREDIT 275
275 a 03/07/2007 95.0000 ZBA CREDIT 275
275 a 03/13/2007 1331.0800 ZBA CREDIT 275
am a 03/13/2007 8316.0700 COMMERCIAL DEPOSIT 301
275 a 03/18/2007 1503.0000 ZBA CREDIT 275
am a 03/19/2007 10247 3100 COMMERCIAL DEPOSIT 301
am 1] 03/19/2007 £00.0000 COMMERCIAL DEPOSIT 301
am 1] 03/19/2007 £297.5200 COMMERCIAL DEPOSIT 301 -

Print Cloze |

Bank Statement Already Imported Trx

Step 2: Preview Matching Transactions

Bank downloads often come without gnttocument numbers that match the
DymreesniEasyBaGRP RecE aut omat
the matching deposits or check numbéassed on matching transaction

Mi

crosoft

Easyé8Bank Re

c E
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amountsin theMi cr osof t D \ymeekmégistar Bnd &sBigns those
document numbers to the corresponding ban &artries.

The Document #provided in the bank statemestnever altered to ensure a
proper audit trail. Instead, EasyBank Recprovides a supplemental field
calledDoc # User Inputthat allows the user to enter a corresponding Check
#. In this manar, the integrity of the Document # in the bank statement is
preserved with a record of the Document # to which the item was matched.

To preview matching deposit numbers:

1. Under<AcTIONS>in theMenu Bar, [SELECT] <PREVIEW UPDATE
DeposIT #>. The folloving window appears on the screen. This window
displays all of the matching Deposit Numbers.

I Preview Update Deposit #(s)
[ [~ Flag Items Where Bank Cleared Datels —— [ Display Records
Check Book ID [GFWACHOVIA l More Than |1 3: Days Before GL Post Date Show v I Vv ‘ Refresh
= = =—
‘ Mark All Records s ©* Selected € Unselected ‘ [ More Than |1 3: Days After GL Post Date v [ Selected and Unsele ¥
WSeIecled Doc # V| &mou X V| Payer / Papee CM Description GL Post Date ‘ Date <> Bank Doc# | Bank Cleared Amount ¥ 7| Bank Cleared Date Description
»| M | 00000000000000000 | $8.316.07 03/11/2007 2 0 $8,316.07 03/13/2007 COMMERCIAL DEPOSIT 301
[v | 00000000000000000 | $10,247.31 03/11/2007 8 0 $10,247.31 03/19/2007 COMMERCIAL DEPOSIT 301
v | 00000000000000000 $600.00 03/21/2007 -2 |0 $600.00 03/19/2007 COMMERCIAL DEPOSIT 301
[v | 00000000000000000 | $2,708.58 03/30/2007 1 0 $2,708.58 03/31/2007 COMMERCIAL DEPDSIT 301
[V | 00000000000000000 | $1,799.73 03/31/2007 o 0 $1,793.73 03/31/2007 COMMERCIAL DEPOSIT 301
v | 14J000000010 $2,16568 03/12/2007 19 o $2,165.68 03/31/2007 INTEREST CREDIT 354
Vv | XFRO00000O11 $21,702.46) Transfer From PA 03/04/2007 -1 0 $21,702.46 03/03/2007 CORPORATE TRADE PAYMENT CR
d Print l Update Deposit #s) Close
[
« 1 )

Preview Upda Deposit #

Matches are performadhen he Bank Document Number is zero and the
amount matches.

In all cases, there must only be one entry for that document in the bank
reconciliation.

NOTE the following features

1 The transactiofPayer/Payeeanditem description appear on the left
side of the grid:
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_!_ Preview Update Deposit #(s)

~Flag ltems Whete Bank Cleaied Date I3
Check Book 1D |GPWACHOVIA L MoeThen [T =] DaysBekore
Mark Al Recoeds Ar  * Sedected T Urnelocted MoeThan [T = DaysAlterG
Selected Doc#t ¥ Amou S| Foper/Poges | CM Descophion ]| GL Post Date
{y[ = | 00000000000000000 | $3.31607 031172007
| | @ | 00000000000000000 | $10.24731 031172007
| 00000000000000000 | $2.70853 03/30/2007
M | 00000000000000000 | $1.79373 03/21/2007
V| 000000010 216569 0371272007
W | XFRO0O00001Y $21.702 45 Transter From PA 03/04/2007

Preview Update Deposit # Pa&Bayee

1 The bank download transaction description appears on the far right of

the grid:
- Display Records - —
¥ | [ Refiesh |
7 | Selected and Unsele ¥ |
oc# V| BankClesed Amount 57| Bank Cleared Date Description
$8.316.07 013/13/2007 COMMERCIAL DEPOSIT 301
$10.247 31 03/19/2007 COMMERCIAL DEPOSIT 301
$600.00 037182007 COMMERCIAL DEPOSIT 201
$2,70858 03/31/2007 COMMERCIAL DEPOSIT 301
$1.79373 03/3172007 COMMERCIAL DEPOSIT 301
$2165.68 03/31/2007 INTEREST CREDIT 354
$21,702.46 03/03/2007 CORPORATE TRADE PAYMENT CR

Preview Update Deposit # Description

Easy eBank Rec automatically highlights transactions that are banked beyond
a userdefined acceptable range of days, and #iggs transactions that have
been banked before they have recorded in the GL beyond thdeiserd
acceptable range.

If the variance between the date issued and the date banked is greater than the
default entered at the top of the screen, the cliakron the left of the grid

will notbe enabled. The intent is to require the end user to review items that
are beyond an acceptable date range. For example, if a deposit is recorded on
the 10" of the month and the bank shows it deposited on tfeo2the same

month, 15 days Wihave elapsed, which l&ely not within the normal range.

In order for the software to match the document numbers, a user must click

the item by hand (yellow and orange items).

The transactions that have been banked beéo@ding in the GL are coler
coded in Orange.
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The transactions that have cleared the bank beyond theesgnated
acceptable range of days appear in Yellow.

Transactions that are within the acceptable date range appear in White.

2. [CLick ] on the<UpP> or <DowN> arrows belowFlag Items Where
Bank Cleared Date Isto select the appropriate date ranges.

Flag Items Where Bank Cleared Date Is

[“ More Than |1 3: Days Before GL Post Date Show I

‘_— More Than ]1 5: Days After GL Post Date

— Display Records

‘ v "— v \* Refresh |
v ,— ISeIected and Unselt'l

Preview Update Deposit@olor Scheme

3. [CLick ] on the<CHECK BoXESs> by the colors undddisplay Records
and[CLick ] on the<REFRESH> button to view the transactions in the grid

and instantly identify the anomalies.

The column labele®ATE < >in the center of the grid displays the date
variance between the booked/banked days required by business rules and
the actual days that have elag$etween the banked and booked

transactions.

GL Post Date Date <>
13/11/2007 2
3/11/2007 8
3/21/2007 -2
03/30/2007 1
03/31/2007 0
03/12/2007 19
03/04,/2007 -1

Preview Update Deposit# ElapBays

Cashed 19 days after the
check was recorded in
Dynamics GP

To undo an automatic match and reconcilenadly:

4. [UN-CLick ] the checkbox to the left of the transaction:
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¥ Preview Update Deposit #(s)

Check Book 1D [GPWACHOVIA I
Mark Al Records s  Selected Unsel
Selected | Doc# ¥ Amou TV
»| ¥ |00000000000000000 | $8.316.07
~ | 00000000000000000 | $10.247.31
v | 00000000CO0000000 $600.
~ | 00000000000000000 | $2,70858
¥ | 00000000000000000 | $1.793.73}
I~ | 1AJ000000010 $2,165.69]
M | XFROD000O0D1T $21,702.46

Preview Update Deposit# Record Select

THE TRANSACTION WILL REMAIN ON THE MAIN G RID FOR
MANUAL RECONCILIATIO N.

5. [CLicK ] on the<UPDATE DEPOSIT #(S)> button at the bottom of the
window toautomaticallyupdate the document number the Bank Tape
with the matching deposit numisen Microsoft Dynamc s E  GP .

6. The window will close and a message will appear on the Main Screen that
will ask you if you wanRefresh the Grid. [CLICK ] on<YES> to refresh
the document numbers on tBank Statement (Download)side.

To preview matching check numbers:
1. Under<AcTIONS>in theMenu Bar, [SELECT] <PREVIEW UPDATE

CHEcCK #>. The following window appears on the screen. This window
displays all of the matching Check Numbers.
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Preview Update Check
Matches are performed fdmgseconditions:
1. The Bank Document Number is zero
2. Theamount matches.

3. The check user input field is null or blank.

In all cases, there mushly be one entry for that document in the bank
reconciliation.

NOTE the following features

1 The transaction PayPayee and Checkbook description appear
on the left side of the grid:

Preview Update Check# Rayayee

1 The bank transaction descrimti appears on the far right of the
grid:

EasydBank Rec E Paget0of74






































































































